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PURPOSE OF DOCUMENT

This guide is designed to help students download, set up and navigate the referencing
software EndNote.



Downloading EndNote

Using EndNote

Adjusting the Referencing Style

Creating Groups of Referencing

Cite While You Write (CWYW)

EndNote Web

o

O O O O

Syncing your EndNote libraries

Adding references

Checking for missed citations/references
Exporting references from EndNote Web
Exporting the reference list

EndNote Click



Download the newest EndNote application (21) through your university’s library
resources. Try googling “EndNote download [university]".

Once you've downloaded EndNote, launch the application and proceed with the setup
instructions provided.

When setting up EndNote, a prompt will come up regarding your EndNote library. Select
the “Create a new library” option.

EndNote 21 - New Library

File Edit References Groups Tags Library Tools Window Help

Set up EndNote Library
If you already have an EndNote library, please locate it and we'll get it set up.

’ Open an existing library ‘

Alternatively, you can start from scratch with a new library.

‘ ’ Create a new library ‘
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Chose a location in your computer files to save your EndNote library to. Saving in the
folder is recommended on the local drive. Do not save in cloud-synced
folders like OneDrive or Google Drive - this could result in file corruption. Ensure a suitable
is chosen and the is EndNote Library (*.enl).
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File name: | My EndNote Library - Example
Save as type: EndNote Library (*.enl)
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Your EndNote library will now open, looking like the image below. It is recommended
that you only have one EndNote library to simplify your file management, ensure
successful syncing between devices/EndNote Online and avoid citation errors. You will
be able to organise your references once in EndNote (see page 14 of this guide).
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USING ENDNOTE

6 There are multiple methods to export a source/citation for referencing in your assignment. One common approach is
depicted in the image below. Click on the “Cite” button of the desired source and choose to export it as an EndNote’ file
when prompted. RIS (.ris), BibTeX (.bib), PubMed (.nbib) or EndNote Export (.enw) files can be used if the specific “EndNote”
file type is unavailable.
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